Curriculum Committee Summer Worksession July 29th
Quick Overview of State Approval Processes for Courses Currently Coming to 

Curriculum Committee for Review

Lower Division Collegiate (LDC)

The state identifies these as being courses that are freshman- and sophomore-level courses that are comparable in nature, content and level of credit to such courses at the Oregon University System (OUS) institutions.  These courses should transfer to OUS institutions.  CCWD does not require or expect that the courses would transfer to all institutions or be applicable to all 4-year degrees, however, there is an expectation that these courses will be accepted by at least a couple of OUS institutions and be usable toward a 4-year degree.

These courses fall into three general categories:


a.  those that are designated as appropriate for general education outcomes


b.  those that are designated as program requirements


c.  those that are designated as electives within a program

a.
Those that are designated as appropriate for general education outcomes for the AAOT and ASOT are not currently identified separately to CCWD.  The agreement with the legislature and JBAC is that each college will adopt the shared general education outcomes and ensure that locally approved courses address the outcomes and criteria appropriately.  CCWD will likely be involved in ensuring we are in compliance in the near future.

b.
Generally courses designated as program requirements are approved by showing the state that the course we are hoping to offer is either already approved as a transferable LDC within the state, or that it meets the requirements and that there are at least two OUS institutions that will accept the course to meet the requirements for a 4-year degree.

c.
Generally courses designated as being electives within the AAOT must meet the requirements but do not need to show how they transfer to the OUS institutions since the institutions have indicated that they will accept all credits packaged within a completed AAOT.  Approval for us to offer an elective within the AAOT does not provide the student any guarantee that the elective course will be accepted at an OUS institution should the student not complete the AAOT.  Approval for us to offer an elective within the AAOT does not provide the student who completes the AAOT with any guarantee that a course accepted as an elective at an OUS institution will actually be usable in a degree.  Many 4-year degrees do not have any undesignated electives within their requirements.

Occupational Preparatory (including Apprenticeship) (OccPrep)

The state identifies these as courses that are part of a Career and Technical Education (CTE) program that leads to a degree or certificate. The state approves these courses as a package, not individually.  [Note, it is possible to seek course approval for a ‘stand alone’ OccPrep course that is not part of a state-approved career and technical program.  Such approval cannot be used by a college to circumvent the program approval process.  Stand-alone OccPrep course approvals are fairly rare unless these are courses for which you wouldn’t have enough instruction to really call it any type of program.  Highway flagger is a good example.  There aren’t many hours needed to provide the skills training and understanding of safety procedures necessary to do that job and it is an entry-level job.]

OccPrep courses are designed with input from an advisory board consisting of employers from business and industry familiar with the requirements for successful employment in the target occupations.  They are primarily geared toward gaining employment and may or may not be applicable to earning a 4-year degree.  They include development of both technical and employability skills.

Through an very extensive process, the department works with their Dean and the Curriculum Office to demonstrate a) that the program advisory board has recommended offering the program, b) that the college’s Board of Education has given its approval for the College to seek state approval, c) that the proposed program is of sufficient depth and breadth to provide graduates with knowledge, skills, and abilities to be successfully employed in a clearly identified and specific set of occupations, d) that there is an occupational demand for graduates (in other words that they have reasonable chance of getting a job), e) that these are living-wage jobs, and f) that programs that are one-year or longer have a recognizable component of related instruction.  When the state approves the program, it is approving the package of classes that make up the program as well.  

The college must have state approval for the program in order to offer the courses (unless such courses are part of another previously approved program).  The department is able to modify/revise the courses that make up the package in order to ensure that the program is staying current with the needs of the occupations for which it is preparing the student.  Such changes do not require the department to apply again for program approval as long as less than 30% of the program is modified in any given year and the modifications do not change the previously designated set of occupations for which the students are preparing.  The state keeps programs on file and updates them annually with the revisions sent by the Curriculum Office via Program Amendments.  We must notify the state (as well as the accrediting body) if we suspend or eliminate a program.  Any program that has been suspended for three years is considered eliminated and the college must go through a full approval process prior to offering the program again.

Item f) “recognizable component of related instruction” is required both by the state and by our accrediting body.  Review and approval of the related instruction associated with a program is generally part of the responsibility of the CC at a college. The related instruction component must contain program-related instruction in communication, computation, and human relations.  As appropriate to the program, it should also include safety and environmental awareness.  Related instruction requirements within a program can be met by including required courses from other departments, such as math, writing, speech, or by embedding the related instruction within career-technical courses required by the program.  When such components are embedded in program courses, it is important to clearly document and approve how the embedded content meets the requirement.  The CC could review/approve one or both aspects of related instruction:  1) identifying the related instruction components that should be included; 2) approving the way the components are included (stand alone courses and/or embedded instruction).
Occupational Supplemental (OccSupp)

Occupational Supplemental courses are designed to enhance the skills of people who are already employed in a field.  These are not designed to prepare someone for entry into the business or industry, but rather to provide opportunities for job advancement or to provide training related to new or changing aspects of the job.  These provide professional development to incumbent employees. 

State approval is a fairly simple process for these, as they are clearly demand driven. The course approval process requires the college to submit course information for all OccSupp courses and sign to certify that all requirements associated with this category of course have been met. OccSupp courses may be contracted/closed, meaning that they are being designed for a particular employer to provide training to target employees and not open to other students. OccSupp courses may also be offered by the college and open to anyone in that particular occupation.  The goal of the state approval is to ensure that the course is indeed OccSupp, not OccPrep under the guise of a OccSupp to avoid program approval, or Community Education under the guise of OccSupp to try to get FTE reimbursement. The signature assuring compliance places the burden of proof on the college to show compliance with all standards and requirements should there be any questions.

Developmental Courses, English as a Second Language, and Program for Intensive English (PIE) courses

These courses fall into the “Other Education Courses-Developmental Skills” category of courses that community colleges are allowed to offer.  There are rules and regulations associated with these, including that the courses are primarily intended for adults and consist of at least 6 hours of instruction in a single subject.  These courses must be targeted at persons who need additional background in subject areas such as Math, Writing, Reading, English or English Language before they can succeed in the LDC or CTE program at the college. State approval requires submission of a course outline and signature of the Chief Academic Officer certifying that all of the requirements associated with this category of course have been met. The signature assuring compliance places the burden of proof on the college to show compliance with all standards and requirements should there be any questions.
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